Accessing Reports

Enter User ID

and password.

Choose the Program
Area from the

dropdown boxes.
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Click on the dropdown box to choose
the section you wish to view.
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Click on
“Sectional
Status Report”
to generate a
printable PDF
of the On-site
Report for the
section
currently being
viewed, which
includes Met,
Not Met or
Not Applicable
data for each
indicator as
well as any
reviewer
comments.

Click on “On-
Site Review
Report” to
generate a

printable PDF
containing a

grid with totals
for all Met, Not

Met and Not
Applicable

indicators for
all sections.
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Click on
“Section
Summary” to
generate a
printable PDF
containing a
grid with totals
for all Met, Not
Met and Not
Applicable
indicators
which have
been entered
for the section
currently being

viewed.

To print a PDF file, click on the “Print” button on the upper
left side of the screen. This will open a print dialog box
where you can choose your printer and printer options.




Viewing CPA State Agency Response

Click on the “View
and Track CPA
Status” link on the
LHD main page (the
page you are taken to
upon login).
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To view a CPA response for a
particular indicator, click on “View”
next to the indicator and version of

the CPA response you wish to

view.

To print a CPA response, click
“Print this Page!” at the top of

the response.
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